Sample: Chronological resume
Ahmad bin Wahab

6, Jalan Pintas Lalu
11863 Pulau Pinang.
04-6666666/ 016-6666666 
Ahmad_Wahab@writter.com
……………………………………………………………………………………………………………..
Career Objective

Interested in a marketing position that uses my writing skills and enables me to make a positive contribution to your organization.

Career Profile
· Total of 8 years experience in creative and business writing for business magazine & company internal publication
· 6 years exposure  in marketing, sales and customer care services  
· Achieved computer proficiency; demonstrated knowledge of Microsoft Word, Excel, PowerPoint, Publisher, Adobe PhotoShop and all Internet functions.
· A proactive, competitive & dedicated writer
Education and Training

University Kebangsaan Malaysia (UKM), 1999
B.A. in English-Professional Writing

Employment 
01/2006 – present, Assistance Editor, Business Magazine

· Responsibilities including reading author’s manuscripts, copyediting, proofreading; writing jacket copy, coordinating and writing copy for catalog. 
- Successfully released 24 magazine issues as per schedule with 500 copies sold monthly
04/1999 - 06/2006, Open Enrollment Specialist, Sales Coordinator
Humana Sdn. Bhd.,Kuala Lumpur
- Responsible and successfully designed, developed and implemented marketing and sales campaigns, fundraisers, employee incentive programs and contests including target markets evaluation and proposed marketing strategies.  
- Became liaison to address customer inquiries; interpreted and delivered information; proposed suggestions; provided guidance; identified, investigated and negotiated conflicts including conducted customer surveys and analyzed results.

References available upon request.
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